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Online Tutorial – How to Job Search in Maryland Workforce Exchange (MWE)



Job Searching in MWEJob Searching in MWE

Go to the Maryland Workforce Exchange (MWE) 
website: http://www.mwejobs.maryland.gov

Enter your Username and Password, then click theEnter your Username and Password, then click the 
Sign In button.

**If you are not registered in MWE, you will need to 
complete that before doing a job search.**
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Job Searching in MWEJob Searching in MWE

There are several ways to find jobs in 
MWE This tutorial will show you theMWE.  This tutorial will show you the 
easiest way to find the most jobs.

Click the Job Search link on the left side 
menumenu.
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Job Searching in MWEJob Searching in MWE

Look at the Area field. If the location(s) 
listed is what you want click the Searchlisted is what you want, click the Search 
button above or below the Area field.

If you want to change the search area, 
please see the next slide for directionsplease see the next slide for directions.
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Job Searching in MWEJob Searching in MWE

If you want to change the 
location(s) to search, click the 
words in red.

Next, click to select how you want 
to choose your job search area.
**Zip Code or County are good 
choices**
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Job Searching in MWEJob Searching in MWE

If you chose the zip code option, 
type in your Zip Code.

Click next to how far from your 
home you want to search.

N li k th S h b ttNow, click the Search button.
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Job Searching in MWEJob Searching in MWE

This is the list of open jobs TheThis is the list of open jobs. The 
newest ones will be at the top.

If your list has multiple pages, scroll 
down the page and click the graydown the page and click the gray 
arrow at the bottom of the page to 
see more jobs.
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Job Searching in MWEJob Searching in MWE

If you want to see details about any job, 
click on the job title in red.

This opens another page that will tell you 
how to apply for the job.
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Job Searching in MWEJob Searching in MWE
You can scroll down to see 
d t il b t thi j b hdetails about this job, such as 
the employer  name and job 
description.

G ll th t th b tt fGo all the way to the bottom of 
the page and click the How to 
apply for this job button if you 
are interested in this job.

If you wish to return to the job 
list, click the Select Another 
Job button.
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Job Searching in MWEJob Searching in MWE

This page tells you what you need to 
do to apply for this job.

NOTE:  You have not applied until 
you have followed the instructions.

For this job, you would click theFor this job, you would click the 
Apply at Company Website button 
to continue the application process.

If you wish to return to the job list,If you wish to return to the job list, 
click the Return to Job Details 
button.
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Job Searching in MWEJob Searching in MWE

Read to see if there are any 
additional instructions.

Click the checkbox.

Then click the Continue
b tt t d

1
button to proceed.

If you wish to return to the job 
list, click the Return to Job 
D t il b ttDetails button.
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Job Searching in MWEJob Searching in MWE

This page gives you the 
employer’s websiteemployer s website.

For this job, you have not
applied until you have 
completed their onlinecompleted their online 
application.

Click the employer’s website 
in red to go to the application.in red to go to the application.

If you wish to return to the job 
list, click the Return to Job 
Details button.Details button.
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